
COVID-19 Emergency Assistance Fund for Food and Essential Supplies

Terms of Reference 

Purpose

The purpose of the COVID-19 Children’s Fund & Emergency Assistance Fund for Food and 
Essential Supplies is to support vulnerable children, young people, working age adults, older people 
and their families during the challenging and unprecedented times of the Coronavirus outbreak. 
Individuals or Families can self refer or be referred by any professional working with them.

This COVID-19 Emergency Assistance Fund for Food and Essential Supplies panel is joint 
between Adults and Children’s Services,  and will provide management oversight and access of and to 
financial assistance for Vulnerable children, young people and their families up to the age of 19,  
working age adults, older people and their families. The panel will provide a consistent and effective 
response to escalating need and ensure that effective interventions are available to meet the needs of 
these children. Panel will assess need against the eligibility criteria and cross reference other funding 
streams that may be available to the children, young people,  working age adults, older people and their 
families.

Aim

The overall aim of the COVID-19 Emergency Assistance Fund panel is to ensure that identified 
vulnerable children, young people, working age adults, older people and families have access to 
emergency funding in order to meet their basic needs of living in the most effective and efficient 
manner.   

 The panel will work with an agreed process map that ensures all applicants meet eligibility
 The panel will pass onto Auriga paperwork to ensure payments are not delayed in reaching the 

individual or family
 The panel will monitor spend and feed this back to senior management and finance on an 

agreed spreadsheet.
 The panel will put control measures in place to ensure that spend is authorised appropriately 

and links to the need outlined on the application form
 The panel will oversee the applications to ensure the funding is being received for the 

appropriate funding stream and also add value from other funding streams known to the panel.

Criteria for Panel Funding

Financial assistance in terms of goods, services and cashable payments, can be provided to a child, 
young person or family to meet their basic needs where there is no other legitimate source of financial 
assistance.

The eligibility criteria for COVID-19 Emergency Assistance Fund are:

o Be resident in Gloucestershire ,
o Be 16 years old or over,
o Be in one of the following priority groups; 
 At risk of entering institutionalised care 
 At risk of significant harm or exploitation 
 Avoid an uncontrollable debt 
 Care leavers 16 to 18 years (up to 25 years old if in education) 
 Ex-offenders/leaving YOI 
 Resettlement from custody for young people 
 Leaving Accommodation Based Support services 
 Leaving residential care 
 Fleeing domestic abuse 
 Escaping hate crime/harassment 
 Person with terminal illness 
 Child in Need in the home 
 Child has child protection plan 
 History of homelessness 
 Runaways 
 Sleeping rough 



 Living in poor accommodation including living in temporary accommodation 
 Families where parent is misusing alcohol/drugs or has mental health crisis 
 Pregnant women 
 Assessed by GCC as being eligible for support from Health and Social care 
 Telecare user 
 Person with chronic illness 
 History of Mental illness / self-harming 
 History of substance or alcohol misuse and actively seeking rehabilitation
 AND
 receive means tested benefits or be on Low Income 
 Pension Credit 
 Employment and Support Allowance 
 Job Seekers Allowance 
 Child tax credit 
 Working tax credit
 Income Support 
 Universal Credit 
 Housing Benefit 
 Be newly unemployed and awaiting benefit claim
 Disabled children with dietary requirements
 Those with No Recourse to Public Funds
 Those for whom FSM vouchers are not available
 Are due to leave care within the next six weeks and likely to get one of the above benefits
 Furloughed due to COVID-19


Additional Criteria to meet the Emergency Assistance Fund for Food and Essential Supplies

The funding is intended to benefit individuals struggling to afford food and other essential items as a 
result of COVID-19.If families are receiving food vouchers for children through the COVID Summer 
Food Fund through vouchers from schools, this will be taken into account, and you avoid duplicating 
provision. However, families receiving COVID Summer Food Fund vouchers are not excluded from 
receiving support through the grant. For example, a family may:

o have additional wider needs in terms of food
o require other essential supplies
o include individual family members that are not in receipt of these vouchers

Individuals with No Recourse to Public Funds (NRPF)

The fund can provide basic safety net support to an individual, regardless of their immigration status, if 
there is a genuine care need that does not arise solely from destitution, for example if:

 there are community care needs
 they have serious health problems

there is a risk to a child’s wellbeing

 All alternative funding streams will be explored by the panel to assist in accessing and 
utilising their existing resources to the best effect.

Membership

The membership of the COVID-19 Emergency Assistance Fund Panel is:

Name Job Title
Wendy Gray HOS Early Help and Prevention Commissioning
James Nwaogwagwu HOS Youth Support and Quality Assurance



Di Billingham Lead Commissioner Prevention
Joanne Walker Deputy ISCM (LD), ASC
Daniel Gillingham Outcome Manager
David Flosse-Harris Outcome Manager
Caleb Gazzard Finance
Elizabeth Giles Commissioning Manager
Leah Baker Commissioning Officer
Wendy Williams Assistant Director for Integrated Commissioning C+F 
Liam Barnes Administrator
Hannah Gorf Older people services 
Emily Lewis CSO, Contact Centre, ASC

Where members of the group are unable to attend in person (virtually) they should seek to nominate 
an appropriate person to deputise in their absence. There may be associated members as required
  

Reporting Arrangements

Daily reporting to the AD for Integrated Commissioning, via HOS meetings, to discuss demand and 
capacity, ensuring the service is timely, in its response. 

Weekly reporting to COVID-19 finance oversight

Weekly reporting to HOS meetings, in relation to activity, trends, escalation and spend

Weekly reporting to Vulnerable Children, Young People and Families Cell and Community Resilience 
call, in relation to Activity and trends - data to be recorded on the Vulnerable Children’s Data set. 

Frequency of Meetings

Panel will meet daily. The frequency of meetings will be needs led and kept under constant review to 
ensure meetings have the capacity for effective professional management of services, to reduce the 
risk of delay in services reaching children,

young people and their families. 
Review

COVID-19 Emergency Assistance Fund will be reviewed weekly in consultation with staff, 
manager’s, partners and children and young people to evaluate that it is meeting need without delay.  

This COVID-19 Emergency Assistance Fund is a limited assistance to vulnerable individuals and 
families to cover the impact of the pandemic and will be reviewed regularly and stepped down when 
appropriate in line with government guidance.


